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DIRECTOR OF DEVELOPMENT
The Umbrella Community Arts Center

ABOUT THE UMBRELLA
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Since its founding in 1983, The Umbrella has served as a dynamic community arts center in the heart of Concord. This one-of-a-kind arts center brings an incredible array of programs under one roof.  The Umbrella houses 58 resident artist studios, offers 250 arts education courses attracting 1600 children and adults annually, and presents 5 critically acclaimed theater productions each season.  In addition, the Arts and Environment program combines creative self-expression focused on nature with environmental awareness and an Arts Gallery features exhibitions, artist’s talks, and lectures.  A relatively new concert series has recently featured Lyle Lovett, Sara Bareilles, Bruce Hornsby, and Jewel, among others. 
The Umbrella lives its values of creativity, collaboration, and community every day, whether in the arts classrooms or in the dance studio, backstage at the theater or on the front lawn for Earth Day.  
Administrators and artists work side by side in a creative, energizing, and casual environment. At The Umbrella, everyone is inspired to lead a creative life.
ABOUT THE OPPORTUNITY

The Umbrella is looking for a Director of Development who can provide strategic direction and leadership for a full range of development activities including annual giving, major gifts, foundation relations, special events, and corporate sponsorships. The Director of Development will have the opportunity to bring innovative approaches to continue the expansion of The Umbrella’s development programs and to complete a transformative capital campaign.  
The Umbrella’s ability to provide compelling experiences in the arts has expanded beyond the capacity of the current spaces.  The Building the Arts campaign has raised $16 million in the leadership phase of a $24 million campaign to expand and renovate its 1929 building.  Designed by OMR Architects, The Umbrella will feature vibrant, inviting, accessible, and flexible spaces that will serve as a hub for arts in Concord and the surrounding areas. The Director of Development will work closely with a campaign consultant to plan and launch the public phase of campaign and lead the final phase.
KEY RESPONSIBILITIES

The Director of Development will provide fundraising leadership for the organization, working closely with the Board, the Executive Director, the campaign consultant, and the staff to engage and solicit existing and potential donors. Key responsibilities include:

· Developing the strategy and implementation plans for all fundraising, including the annual fund, major gifts, corporate and foundation relations, special events, and donor relations
· Work closely with the campaign consultant and campaign chair to ensure the campaign’s successful completion
· Manage a portfolio of top donors and prospects and continue to build the major gift program

· Work closely with volunteer committees in support of special events and fundraising initiatives
· Manage the Development staff, including Assistant Director of Development, Development Assistant, consultants and freelancers as required. 

· Work closely with Director of Marketing and Communications to develop communications in support of fundraising and stewardship

· Oversee development operations to ensure timely and secure gift processing and acknowledgments and database integrity
· Provide support to the Development Committee of the Board of Directors, and work closely with the Advisory Council.  

The DOD reports to the Executive Director and serves as a key member of the senior leadership team.  

Qualifications 

· A minimum of eight years of nonprofit development experience is required; a background in the arts is preferred.  Capital campaign experience preferred. 
· Strong management and interpersonal skills and ability to work collaboratively with volunteers and donors
· Demonstrated ability to think strategically and creatively and to communicate effectively with a range of audiences. 

· Strong sense of fundraising ethics and respect for confidentiality of donor information. 

· Excellent organizational skills and ability to prioritize workload for self and team
· Availability to work nights and weekends as needed for events. 

· Strong work ethic, flexibility, and an optimistic and positive attitude. 

· Proficiency in use of Raiser’s Edge and Microsoft Office software. 

Salary: Commensurate with experience.  Flexibility in scheduling and remote work are negotiable.  
Please e-mail a single PDF document to include cover letter, resume and professional references to:

Beth Garvin
Interim Director of Development and Campaign Consultant

beth@theumbrellaarts.org
